PRIVACY NOTICE

The United States Didrict Court for the Western Didtrict of Missouri is an dectronic case management
court (CM/ECF). Pleadingsarefiled dectronicdly and are available on the court’ sInternet webste. Any
subscriber to CM/ECF and/or PACER will be able to read, download, store and print the full content of
eectronicdly filed documents with the exception of exhibit attachments to documents in excess of 10-15
pages, Socia Security casesand arimind cases. Some exhibit attachments are being maintained in paper
only and will be avaladle inthe clerk’s office. The derk’s office will not make eectronicdly available
documentsthat have been sealed or otherwise restricted by court order. Attorneysof recordinacaseare
givenone free accessto view eachdectronic document.  For additiona access opportunitiesand for other
interested viewersthere are minimd charges associated with case access and the requirement of aPACER
password. (See Administrative Procedures Guide).

Y ou should not include senditive information in any document filed with the court unless such indusonis
necessary and relevant to the case. You must remember that any persona information not otherwise
protected will be made available over the Internet via WebPACER. If sengtive information must be
included, the following persond data identifiers must be partidly redacted fromthe pleading, whether it is
filed traditionaly or dectronicdly: Socid Security numbers, financia account numbers, dates of birth and
names of minor children:

a Social Security numbers. Ifanindividud’s socid security number must be included in
apleading, only the last four digits of that number should be used.

b. Names of minor children. If theinvolvement of aminor child must be mentioned, only
theinitias of that child should be used.

C. Datesof birth. If an individud’s date of birth must be included in a pleading, only the
year should be used.

d. Financial account numbers. If financid account numbers are relevant, only the last four
digits of these numbers should be used.

In compliance with the E-Government Act of 2002, a party wishing to file a document containing
the persond data identifiers specified above may file an unredacted document under sedl. Y ou are asked
to do so only if you believe maintenance of the unredacted materid in the court file is critica to your case

In addition, you must eectronicaly file aredacted copy for the public file, abosent order of the court.

You are advised to exercise caution when filing documents that contain the following:

1) Persond identifying number, such as driver’ s license number;

2) medica records, trestment and diagnoss,

3) employment higory;

4) individud financid information; and

5) proprietary or trade secret information.

Counsd is strongly urged to sharethis noticewithdl clientsso that aninformed decision about the
induson of certain materials may be made.  If aredacted document isfiled, it isthe sole responsibility of

counsel and the parties to be sure that the redaction of persona identifiers is done. The clerk will not
review each pleading for redaction.

SPECIAL NOTICE TO SOCIAL SECURITY ATTORNEYS

It isyour respongbility to providethe U.S. Attorneys officewiththe socid security number of the plaintiff
upon the filing of a new socia security case. ' You may email Mary Gaate a mary.galate@usdoj.gov or
Tricia Shore at triciashore@usdoj.gov OR you may cal them at 816-426-3130 with this information.




